
 

What are the dimensions of the venue? What are
the measurements at the big red doors? The front
area is basically 25’ x 25’. The stairwell wall narrows
the space in the back to 18’ wide. Ceilings are 12’ at

the higher areas and the cross beams are 11’. 
 

 

I N C L U S I O N S :
 

8 0  C H I A V A R I  C H A I R S  –  M E D I U M  F R U I T W O O D          5 0  C H I A V A R I  C H A I R S  –  L I G H T  F R U I T W O O D

S I X  4 ’  R O U N D  F O L D I N G  T A B L E S  ( R E N T  T A B L E C L O T H :  F L O O R  L E N G T H :  1 0 8 ” )  S E A T S  U P  T O  6  

F O U R T E E N  6 ’  R E C T A N G U L A R  F O L D I N G  T A B L E S  ( R E N T  T A B L E C L O T H :  F L O O R  L E N G T H :  9 0 ”  X  1 3 2 ” )  S E A T S  U P  T O  8  

O N E  5 ’  R E C T A N G U L A R  F O L D I N G  T A B L E  ( R E N T  T A B L E C L O T H :  F L O O R  L E N G T H :  9 0 ”  X  1 2 0 ” )  

T E N  C O L L A P S I B L E  3 0 ” W  X  4 0 ” H  H I G H - T O P  T A B L E S  ( R E N T  1 1 0 ”  T O  F L O O R  –  1 2 0 ”  P U D D L E D / S A S H E D )

T E N  C O L L A P S I B L E  2 6 ” W  X  2 9 ” H  B I S T R O  T A B L E S  ( R E N T  9 0 ”  T O  F L O O R  -  1 0 0 ”  P U D D L E D / S A S H E D  L I N E N S )

O N E  4 2 ”  W H I T E  “ C A K E ”  T A B L E  ( R E N T  1 0 2 ”  R O U N D  T A B L E C L O T H  O R  1 0 8 ”  A N D  P U D D L E )

O N E  S M A L L  3 0 ”  R O U N D  T A B L E  ( R E N T  9 0 ”  R O U N D  T A B L E C L O T H  O R  1 0 8 ”  A N D  P U D D L E )

O N E  3 1 ”  X  2 4 ”  R E C T A N G U L A R  T A B L E  ( R E N T  1 0 8 ”  T A B L E C L O T H  A N D  P U D D L E )

A M P / R E C E I V E R  B L U E T O O T H

( 2 )  W I R E L E S S  M I C R O P H O N E S

7 0 "  S M A R T  T V

C A N  I  U S E  Y O U R  I N V E N T O R Y ?

Y O U  A R E  W E L C O M E  T O  U S E  A N Y T H I N G  I N  T H E  C O A L  B I N .  P L E A S E  C L E A N  A N D  R E T U R N  A N Y  I T E M S  B E F O R E  Y O U

L E A V E .

C A N  I  H A N G  D R A P E R Y  F A B R I C  A N D  L I G H T S  I N S I D E ?

Y E S ,  Y O U  C A N !  T H E R E  A R E  H O O K S  I N  T H E  C E I L I N G  B E A M S .  P L E A S E  B E  C A R E F U L  A S  T H E Y  A R E  I N  T H E  T I N  C E I L I N G ,

N O T  I N  W O O D .  T H E R E  A R E  4  B E A M S .  T H E R E  A R E  3  O U T L E T S  N E A R  T H E  C E I L I N G  F O R  T H E  3  M A I N  B E A M S .

V A C A N T  L O T  N E X T  T O  C O U R T Y A R D  W H A T  S I Z E  T E N T  F I T S  I N  T H E  L O T ?  T H E  L E V E L ,  G R A V E L  A R E A  I S  @  7 0 0  S Q F T .

M O S T  P E O P L E  P O P  A  2 0 ’  X  3 0 ’  T E N T  O N  T H E  L O T  A N D  U S E  I T  F O R  A  L O U N G E  A R E A  O R  G A M E S .  W E  H A V E  O U T D O O R

G A M E S !  A N  E X T R A  B A R  O R  A  F O O D  T R U C K  A R E  O F T E N  P L A C E D  T H E R E .  

C O U R T Y A R D  D I M E N S I O N S :  L E N G T H  4 0 ’  W I D E S T  P A R T  1 7 ’  N A R R O W E S T  A T  A R C H  1 1 ’  A R C H :  5 2 ” W  X  7 8 ” H  X  1 7 ” D  

H O W  M A N Y  C H A I R S  F I T  I N  T H E  C O U R T Y A R D  F O R  A  C E R E M O N Y ?  Y O U  C A N  F I T  8 0  C H A I R S  I N  T H E  C O U R T Y A R D .  

C A N  I  U S E  T H E  C H I A V A R I  C H A I R S  O U T S I D E ?  Y O U  C A N  U S E  T H E M  O U T S I D E  A S  L O N G  A S  W E A T H E R  P E R M I T S .  I N

O R D E R  T O  R E D U C E  T H E  H U S T L E  O F  A  F L I P ,  I  H I G H L Y  R E C O M M E N D  R E N T I N G  T H E  W H I T E  O U T D O O R  C O L L A P S I B L E

C H A I R S .  B E N C H E S  D O N ’ T  F I T  A S  W E L L  D U E  T O  T H E  C U R V Y  B O R D E R  O F  T H E  P L A N T I N G S  A L O N G  T H E  F L A G S T O N E .  

I S  T H E R E  A  T E N T  F O R  T H E  C O U R T Y A R D ?  W E  H A V E  A  1 6 ’  X  3 2 ’  T E N T .  L E T  U S  K N O W  A  D A Y  O R  S O  A H E A D  O F  T I M E  I F

Y O U  W A N T  T O  U S E  I T .  R E N T A L  F E E  $ 2 7 5  I F  Y O U  W O U L D  L I K E  E D I S O N  B U L B S  S T R U N G  I N  T H E  T E N T ,  T H E  F E E  I S  $ 5 0 .  

W H E R E  I S  T H E  T O R C H  F U E L ?  T O R C H  F U E L  A N D  C A N S  A R E  I N  T H E  C O A L  B I N .  A T  T H E  E N D  O F  T H E  N I G H T ,  A L L  C A N S

A R E  R E T U R N E D  T O  T H E  C O A L  B I N .  T H I S  I S  T H E  D A Y - O F  C O O R D I N A T O R ’ S  R E S P O N S I B I L I T Y  T O  O V E R S E E .  

W H E R E  D O  W E  P A R K ?  Y O U  M A Y  P A R K  F O R  F R E E  I N  T H E  M I S S I O N  P A R K I N G  L O T  A C R O S S  T H E  S T R E E T  A F T E R  4 P M

M O N D A Y  –  S A T U R D A Y ;  S U N D A Y S  A N Y T I M E .  5 T H  A V E  A N D  C A S T L E  S T R E E T  H A V E  N O  M E T E R S .  I F  Y O U R  G U E S T S  I N T E N D

T O  D R I N K  A L C O H O L ,  P L E A S E  E N C O U R A G E  T H E M  T O  U B E R !  

W H E R E  D O  I  F I N D  T H E  P O R T  C I T Y  T R O L L E Y  S C H E D U L E  A N D  I N F O R M A T I O N ?  T H E  T R O L L E Y  I S  F R E E !

H T T P S : / / W W W . W A V E T R A N S I T . C O M / F R E E - D O W N T O W N - T R O L L E Y - S C H E D U L E /  

W H A T  T I M E  I S  Q U I E T  T I M E  D O W N T O W N ?  A L L  A M P L I F I E D  M U S I C  M U S T  E N D  A T  1 1 P M .  T H E  N O I S E  L E V E L  O U T S I D E  O F

T H E  B U I L D I N G  M U S T  N O T  B E  O V E R  7 5  D E C I B E L S .  

C A T E R I N G  &  V E N D O R S  W E  A L L O W  W H O M E V E R  Y O U  L I K E  T O  C A T E R  Y O U R  E V E N T .  Y O U  C H O O S E  Y O U R  O W N  V E N D O R S .

I F  Y O U  N E E D  S U G G E S T I O N S ,  W E  C A N  S E N D  O U R  S U G G E S T E D  V E N D O R S .  W E  H A V E  A  L I S T  O F  E N T E R T A I N M E N T ,

F L O R I S T S ,  B A K E R S ,  P L A N N E R S ,  R E N T A L  C O M P A N I E S ,  P H O T O G R A P H E R S ,  O F F I C I A N T S ,  E T C .  F O O D  T R U C K S  A R E

W E L C O M E !  M A N Y  U S E  T H E  V A C A N T  L O T  N E X T  T O  T H E  C O U R T Y A R D .  

H E R E  A R E  A  C O U P L E  O F  L I N K S  T O  F I N D  L O C A L  F O O D  T R U C K S :  H T T P S : / / R O A M I N G H U N G E R . C O M / F O O D -

T R U C K S / W I L M I N G T O N -

S T A T I O N  N O .  2  
I G  @  S T A T I O N _ N O . 2

D O N N A  9 1 9 - 7 4 9 - 0 3 3 0
D R E W  9 1 9 - 6 0 2 - 7 0 2 9



 

PLANNERS
I T  I S  R E Q U I R E D  T O  H A V E  A  D A Y - O F  C O O R D I N A T O R  F O R

W E D D I N G S  A N D  A N  E V E N T  P L A N N E R  F O R
P A R T I E S / R E H E A R S A L S

W H Y  D O  I  N E E D  A  D A Y - O F  C O O R D I N A T O R ?
I T  I S  R E Q U I R E D  T O  H A V E  A  D A Y - O F  C O O R D I N A T O R  F O R  W E D D I N G  C E R E M O N I E S .  Y O U
C A N N O T  “ D I R E C T  T H E  S C E N E  A N D  S T A R  I N  T H E  L E A D I N G  R O L E . ”  Y O U R  P L A N N E R
H A N D L E S  E V E R Y T H I N G  F R O M  C O O R D I N A T I N G  T H E  F L O W  W I T H  V E N D O R S  D R O P P I N G
O F F / P I C K I N G  U P ,  Y O U R  T I M E L I N E ,  F L O O R  P L A N S ,  F L I P S ,  D I R E C T S  C A T E R E R S ,  M A K E S
S U R E  R U L E S  A R E  F O L L O W E D  ( I . E .  N O  C I G A R E T T E  B U T T S  O N  T H E  G R O U N D ,  F L O W E R
P E T A L S  A R E  R A K E D  U P ,  N O  T A P E ,  G L I T T E R ,  C O N F E T T I ,  O R  G O L D  F O I L  " C O I N S "  A R E
U S E D )  A N D  M A K E S  Y O U R  D A Y  E F F O R T L E S S !  T H E Y  E N D  T H E  F U N  N O  L A T E R  T H A N  1 1 P M ,
& M U S T  S T A Y  U N T I L  L O C K - U P  T O  E N S U R E  E V E R Y T H I N G  I S  A S  I T  W A S  F O U N D .  A L L
P E R S O N A L  I T E M S  M U S T  B E  R E M O V E D  B Y  M I D N I G H T .

F O R  R E H E A R S A L S  &  P A R T I E S ,  Y O U  M U S T  H A V E  A  C O N T A C T  P E R S O N  S U C H  A S  A N
E V E N T  P L A N N E R  T O  B E  H E L D  R E S P O N S I B L E  F O R  C O O R D I N A T I N G  T H E  D A Y ,  F R O M
S E T T I N G  U P  T O  B R E A K I N G  D O W N / C L E A N I N G  U P .  A G A I N ,  T H I S  P E R S O N  M U S T  S T A Y
U N T I L  T H E  V E N U E  I S  C L E A N E D ,  A L L  P E R S O N A L  I T E M S  R E M O V E D ,  &  T H E  V E N U E  I S
L O C K E D  U P .



 

HOTELS

The Hive https://www.thehivewilmington.com/

Courtyard Marriott Downtown Wilmington

https://www.marriott.com/hotels/travel/ilmwc-courtyard-wilmington-downtown-

historic-district/?scid=bb1a189a-fec3-4d19-a255-

54ba596febe2&y_source=1_MjgxODI5My03MTUtbG9jYXRpb24ud2Vic2l0ZQ%3D%3D

Hampton Inn https://www.hilton.com/en/hotels/ilmdohx-hampton-wilmington-

downtown/

Embassy Suites https://www.hilton.com/en/hotels/ilmcces-embassy-suites-

wilmington-riverfront/

Aloft https://www.marriott.com/en-us/hotels/ilmal-aloft-wilmington-at-coastline-

center/overview/

Front Street Inn https://www.frontstreetinn.com/

 

ARRIVE Wilmington https://www.arrivehotels.com/wilmington

AIRBNB &
HOTELS

The View on Front Street 

Our company, MoMentum Companies, Inc., has a beautiful 3300 sqft 2-BR/2.5 bath penthouse

located at 103 S. Front Street. There is a 2-night minimum. 4 guests maximum. Weekend rates

start at $550/night + 14% taxes & additional fees (cleaning fee is $200). We offer a special

rate to our Station guests and their friends & family of $1000 for two nights with no

additional fees. You can see it on Airbnb. Contact Donna for more information. 919-749-

0330

https://www.airbnb.com/h/theviewonfrontpenthouse

https://www.vrbo.com/2725414?unitId=3296256

Ardmore House

Our company-owned, newly renovated 1908 home on Wrightsville Ave near Market Street and

17th Street. There is a 2-night minimum. 3-BR/2 bath 6 guests maximum. Pet friendly. We

offer a special rate for our Station guests and their friends & family of $750 for two

nights. No additional fees.Contact Donna for more information. 919-749-0330

https://www.airbnb.com/h/historicardmorehouse

https://www.vrbo.com/3050160?unitId=3622209

Private Apt Short Walk to Downtown - One block from Station

https://www.airbnb.com/h/private-suite-in-historic-downtown-wilmington

2br/1bath 4 guests

602 Church Street by Shellreef LLC – One block from Station

https://www.airbnb.com/rooms/615871712198943730?

2br/1bath 4 guests

https://www.airbnb.com/rooms/630617989724600992?

2br/2bath 4 guests

AIRBNBS

House next door: https://abnb.me/iA8ecpbEfeb      3br/2.5bath up to 8 guests



 



 
 
 
 
Do I need Limited Occasion Liability Insurance? You must purchase event liability insurance. The insurance 
covers you for any damages or accidents while renting the venue. Most clients purchase this online for around $100. 
In case of any unforeseen need to cancel, the wedding insurance will refund your deposits! If you serve liquor, get 
your host liquor liability. 

 
REMEMBER TO PURCHASE EVENT INSURANCE! Unfortunately, life can be unpredictable. Be prepared so 
you don’t lose your deposits. 
https://www.eventsured.com/wedding-insurance/? 
https://www.wedsafe.com/Pages/home.aspx? 
https://www.theeventhelper.com/? 
https://www.specialeventinsurance.com/ 
 

What if I need to cancel or change my date? 
You may need to change your date for unexpected reasons. We allow a reschedule within one year. There is a $100 
fee. Please read the following cancellation policy: 
 
Cancellation Policy: 

A. All cancellations must be in writing. 
B. Cancellations made by client within three (3) days of signing this Rental Agreement: All money paid is 
refunded less a $100.00 administrative fee. 
C. Cancellations made by client more than 30 days prior to the event:  
50% of the TOTAL rental fee is forfeited by client, meaning nonrefundable. $150 of the $250 
administrative fee/damage/security deposit/cleaning fee will be returned to client with $100 held as an 
administrative fee for our time and efforts.  
D. Cancellations made by client less than 30 days prior to the event:  
The entire rental fee is forfeited by client, meaning all payments made are nonrefundable, as well as the 
$250 administrative fee/damage/security deposit/cleaning fee. 
E. Station No. 2 may cancel client’s event due to federal or North Carolina State of Emergency such as 
hurricanes, emergency conditions, pandemic regulations, or events beyond the control of Station No 2. In 
case of cancellation initiated by the Station No. 2, all rental and deposit monies will be refunded minus 
$100 fee for administrative time and effort.  
F.  If the governor of NC implements restrictions that reduce Station No. 2 maximum capacity affecting     
client’s guests count, but does not close down Station No. 2, client may choose to reschedule within 12 
months of event date.  

G. In the event that client must reschedule the event date, it must be within one calendar year of the initial 
contracted event date. Any cancellation made after rescheduling the event date will result in forfeiture of 
any payments made. There is a $100 administrative reschedule fee. Price of rental is subject to any 
increase in rental fees for the rescheduled date.  

 
AFTER YOU LEAVE… 
We try hard to please! If you have any questions or concerns, I promise we will do our very best to help you. After 
the excitement is over, would you please rate us on Google? 
https://g.page/Station2nc/review?gm 

 We require “wedding insurance” from the insurance company of your choice. Here is an article for 
your reference: 

https://www.brides.com/best-wedding-insurance-4800550 
 


