
station2nc@gmail.com 602 S. 5th Ave., Wilmington, NC 28401 919-749-0330 

  
The Firehouse 
 
Built in April 1915 by local architect, James F. Gause, Engine Company 2 was home to six men, two horses, and a two-
horse hose wagon. The Station used horse-drawn wagons until 1918 when the last fire horse was retired. Engine 
Company 2 was relocated in 1956. Over the years it has been both a residential and commercial space. In 2017, the 
building was upfitted as an event space and opened to the public. 
 
Station No. 2 is a boutique venue that boasts both an indoor and outdoor event space. The historic red doors are an 
integral part of Wilmington’s history and make a beautiful backdrop for any event. The interior has all original floors, 
exposed brick walls, and tin ceilings. To the left of the venue is a walled-in, private garden courtyard. Jasmine-covered 
original iron ladders, aged brick walls, and lovely landscaping surround the flagstone pavers making this intimate setting 
perfect for a small ceremony or cocktail hour.  
 
Upstairs is the gorgeous Firehouse Suite. It is beautifully decorated with two bedrooms, a full kitchen, and a large 
bathroom. The original shower tilework and fireman’s lockers have been fully restored to their functionality. Rates include 
overnight stay(s) in the Firehouse Suite.                         
 

Reserving Station No. 2 
Reservations require a signed rental agreement accompanied by 50% of the total cost of the venue. 

Balance is due 30 days prior to event.  

 

 
                                                                     
   

                                 
 

 

 

 

 

Number of rooms:  1 hall, 2-br suite  Email: station2nc@gmail.com 
ABC License: beer, wine & liquor Website: StationNo2.com  
Largest Room:  @1383sqft Facebook: Station2nc 
Outdoor courtyard + lot: 1000sqft + 700sqft                 Instagram: station_no.2 (See highlights!)           
Max Capacity: 99 venue (80 seated at tables)               WIFI: StationNo2Guest 
                                      49 upstairs  

Station No. 2 video:  https://www.youtube.com/watch?v=ENDDsuU5bJI 
 
 
 
 

 We require “wedding insurance” from the insurance company of your choice.  
Here is an article for your reference: 

https://www.brides.com/best-wedding-insurance-4800550 
 

Station No. 2 
602 S 5th Ave 

Wilmington, NC 28401 
Boutique Event Venue 

 
Terry Espy, President MoMentum Company 

919-270-1711  
Donna Wallin, Venue Director 919-749-0330 
Drew Espy, General Manager 919-602-7029 

 
To View Our Availability Calendar: StationNo2.com/ 

mailto:station2nc@gmail.com
https://stationno2.com/
https://www.facebook.com/Station2nc/
https://www.youtube.com/watch?v=ENDDsuU5bJI
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2024 Rates

S t a t i o n  N o .  2

StationNo2.com
919-749-0330

602 S.5th Ave.
Wilmington, NC 28401

IG @station_no.2

Mon- Thurs                             $2600
Fri & Sun                                  $2900
Sat                                            $3600

 
Fri/Sat   Sat/Sun                                        $5200
Thurs/Fri   Sun/Mon                                  $4900
Mon/Tues  Tues/Wed   Wed/Thurs       $4500

2025 Rates

2-Day Packages

2-Day Packages

Mon- Thurs                              $2900
Fri & Sun                                   $3200
Sat                                             $3900

Fri/Sat   Sat/Sun                                          $5600  
Thurs/Fri  Sun/Mon                                     $5200    
Mon/Tues  Tues/Wed  Wed/Thurs          $4800
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BYOB

ALCOHOL
DELIVERY
SERVICE

BAR PACKAGE
BEER & WINE

BAR PACKAGE
COCKTAILS,

BEER & WINE

$250 BARTENDER FEE

$1200
$250 BARTENDER FEE

$29/PERSON
$7/UNDER 21

 
$6/PERSON
$6/PERSON
$7/PERSON

 
$250

 
$250 EACH

$29/PERSON
$7/UNDER 21

 
$6/PERSON
$6/PERSON
$12/DRINK*
$8/DRINK*

 
 

$250
 

$250 EACH

Bring your own alcohol.
Must hire our Bar Staff 

(4-hour service)

Beer & Wine delivered for you.
(Bottles: 8 red, 8 white, 8 bubbles, & two pony kegs)

= 96 glasses of wine/110 glasses of beer

You bring soft drinks, water, ice, glassware,
etc.

Must hire our Bar Staff.
(4-hour service)

Choose 2 reds, 2 whites, 2-3 beers on tap
 

Champagne Toast
Champagne Wall

2 Signature Drinks (wine-based only)
Satellite Bar in Courtyard

(includes bar staff)

Bar Staff

Choose 2 reds, 2 whites, 2-3 beers on tap
 

Champagne Toast

Champagne Wall
Top shelf mixed drinks

Well mixed drinks
(You may set a max tab)

Satellite Bar in  Courtyard
   (includes bar staff)

Bar Staff

STATION NO.  2  

BAR OPTIONS

*Liquor-based drinks tallied at end of event. Credit Card on file pays total charges.

BYOB SERVING LIQUOR  :  CLIENT ON VENUE CONTRACT MUST SHOW NC ABC L IMITED
SPECIAL OCCASION PERMIT PRIOR TO DISTRIBUTING ALCOHOL.  MUST ALSO PURCHASE

LIQUOR L IABIL ITY INSURANCE.

602 SOUTH 5TH AVE,  WILMINGTON,  NC 28401    919-749-0330 STATION2NC@GMAIL .COM

 BAR STAFF $250 FEE IS  FOR 4-HOUR SERVICE.  ADDITIONAL HOURLY FEE $40/HOUR 
NC 7% ALCOHOL TAX NOT INCLUDED
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S T A T I O N  N O .  2  G U I D E L I N E S  F O R  B A R  P A C K A G E
A L L  C O N T R A C T S  A N D  D E P O S I T S  M U S T  B E  S U B M I T T E D  N O  L E S S  T H A N  3 0  D A Y S  P R I O R  T O  T H E
E V E N T .  D E C R E A S E S  I N  B A R  P A C K A G E S  A E  N O T  A L L O W E D .  I N C R E A S E S  M A Y  B E  M A D E  U P  T O  1 4
D A Y S  P R I O R  T O  E V E N T .

T H E  M A X I M U M  L E N G T H  O F  A N Y  B A R  S E R V I C E  F O R  A N Y  E V E N T  I S  6  H O U R S .  A T  T H E  E N D  O F  T H E
E V E N T  A L L  R E M A I N I N G  A L C O H O L  M A Y  N O T  L E A V E  T H E  P R E M I S E S  A N D  I S  T H E  P R O P E R T Y  O F
S T A T I O N  N O .  2 .  A L L  S E R V I C E S  E N D  P R O M P T L Y  A F T E R  A G R E E D - U P O N  H O U R S  O F  S E R V I C E  U N L E S S
C O N T R A C T  S T A T E S  O T H E R W I S E .
 
A L L  F I N A L  B A R  S E L E C T I O N S  M U S T  B E  M A D E  3 0  D A Y S  P R I O R  T O  T H E  E V E N T .  F I N A L  G U E S T S
C O U N T  M U S T  B E  R E C E I V E D  1 4  D A Y S  P R I O R  T O  T H E  E V E N T .  Y O U  W I L L  B E  B I L L E D  T H E
G U A R A N T E E D  N U M B E R ,  O R  T H E  S P E C I F I E D  B E V E R A G E  M I N I M U M ,  W H I C H E V E R  I S  M O R E .
A D D I T I O N S  M A Y  B E  M A D E  U P  U N T I L  7  D A Y S  P R I O R  T O  Y O U R  E V E N T ,  H O W E V E R  S U B T R A C T I O N S
M A Y  N O T  B E  M A D E  A F T E R  F I N A L  G U E S T  C O U N T S  A R E  R E C E I V E D  1 4  D A Y S  P R I O R  T O  Y O U R  E V E N T .
I N  T H E  E V E N T  O F  U N F O R E S E E N  C H A N G E S  I N  T H E  A V A I L A B I L I T Y  O F  C E R T A I N  B A R  S E L E C T I O N S ,
S T A T I O N  N O .  2 / M O M E N T U M  C O M P A N I E S  W I L L  N O T I F Y  T H E  C L I E N T  A N D  O F F E R  A L T E R N A T I V E S  T O
T H E  C L I E N T  A T  N O  A D D I T I O N A L  C O S T  T O  T H E  C L I E N T .

S E R V I C E  C H A R G E S ,  S A L E S  T A X  A N D  P A Y M E N T
B A R  P A C K A G E S :  A L L  A L C O H O L  I S  T O  B E  C H A R G E D  T H E  S T A T E  S A L E S / E X C I S E  T A X  A T  T H E
C U R R E N T  N O R T H  C A R O L I N A  R A T E  O F  7 % .  I N  A D D I T I O N ,  A  $ 2 5 0  S T A F F I N G  F E E  I S  A D D E D  T O  A L L
B A R  P R O P O S A L S  ( S U B J E C T  T O  C H A N G E  B A S E D  O N  N U M B E R  O F  G U E S T S ,  B A R  S E L E C T I O N S  A N D
H O U R S  O F  S E R V I C E )  A N D  S E T - U P / B R E A K - D O W N  F E E  I S  I N C L U D E D  I N  T H E  B A R  S T A F F I N G  F E E .
A L L  B A R  S E R V I C E  S T A F F I N G  I N C L U D E S  A  M I N I M U M  O F  1  B A R  S T A F F  P E R  5 0  P E O P L E  A N D  I S
D E P E N D E N T  O N  B A R  S E L E C T I O N S  A N D  H O U R S  O F  S E R V I C E .  
 
A  D E P O S I T  O F  5 0 %  O F  T H E  T O T A L  C O N T R A C T E D  F E E  M U S T  B E  P A I D  U P O N  S I G N I N G  T H E
C O N T R A C T  N O  L E S S  T H A N  3 0  D A Y S  P R I O R  T O  C L I E N T ’ S  S C H E D U L E D  E V E N T .  F I N A L  P A Y M E N T  O F
T H E  B A L A N C E  I S  D U E  1 4  D A Y S  P R I O R  T O  E V E N T .  
P L E A S E  C A L L  9 1 9 - 7 4 9 - 0 3 3 0  T O  M A K E  A  C R E D I T  C A R D  P A Y M E N T  O R  M A K E  C H E C K S  P A Y A B L E  T O :
M O M E N T U M  C O M P A N I E S
1 0 3  S .  F R O N T  S T .
W I L M I N G T O N ,  N C  2 8 4 0 1

P R O C E D U R E S  A N D  P R O T O C O L S
A N Y  A L C O H O L - R E L A T E D  P R O B L E M S  O R  D I S T U R B A N C E S  W H I C H  A R E  N O T  S A T I S F A C T O R I L Y
R E S O L V E D  W I L L  C A U S E  T H E  I M M E D I A T E  F O R F E I T U R E  O F  T H E  E N T I R E  D E P O S I T  A N D  P O S S I B L E
E A R L Y  C L O S U R E  O F  T H E  E V E N T .
B A R T E N D E R S  A N D  S T A T I O N  N O .  2  R E S E R V E  T H E  R I G H T  T O  R E F U S E  S E R V I C E  T O  A N Y  G U E S T  W H O
I S  D I S R U P T I V E  O R  O V E R  T H E  L I M I T .
Y O U  M U S T  U S E  O U R  B A R T E N D E R ( S )  I F  S E R V I N G  A L C O H O L .
A L C O H O L I C  B E V E R A G E S  A R E  A L L O W E D  I N  T H E  V E N U E ,  C O U R T Y A R D ,  A N D  S T A T I O N  N O .  2  L O T
N E X T  D O O R  O N L Y .
A L C O H O L  M A Y  N O T  B E  C O N S U M E D  I N  R E S T R O O M S ,  P A R K I N G  L O T S ,  S I D E W A L K S  A N D  M A Y  O N L Y  B E
S E R V E D  A N D  C O N S U M E D  D U R I N G  T H E  H O U R S  L I S T E D  O N  T H E  R E N T A L  A G R E E M E N T .
A L C O H O L  M A Y  N O T  B E  S E R V E D  T O  M I N O R S .
A N Y  V I O L A T I O N  O F  A L C O H O L  U S E  P O L I C I E S  M A Y  R E S U L T  I N  T H E  C L O S U R E  O F  E V E N T .
C O N S U M P T I O N  O F  A L C O H O L  D U R I N G  A N  E V E N T  W I T H O U T  I T  B E I N G  L I S T E D  I N  T H E  R E N T A L
A G R E E M E N T  W I L L  R E S U L T  I N  T H E  F O R F E I T U R E  O F  D E P O S I T  A N D  P O S S I B L E  E A R L Y  C L O S U R E  O F
T H E  E V E N T .
A L L  G U E S T S  A R E  R E Q U I R E D  T O  B E  A B L E  T O  P R O V I D E  A  V A L I D  I D  T O  B E  S E R V E D  A N D  M U S T
P R E S E N T  O N E  W H E N  A S K E D .
N O  O N E  U N D E R  T H E  A G E  O F  2 1  W I L L  B E  S E R V E D  A L C O H O L .  A N Y  G U E S T  P R O V I D I N G  A L C O H O L  T O
A  M I N O R  ( U N D E R  T H E  A G E  2 1 )  W I L L  B E  R E Q U I R E D  T O  L E A V E  T H E  G R O U N D S  I M M E D I A T E L Y .
B E V E R A G E S  C O N T A I N I N G  A L C O H O L  A R E  N O T  A L L O W E D  T O  L E A V E  T H E  P R E M I S E S  A N D  M U S T  S T A Y
I N S I D E  T H E  B U I L D I N G  O R  C O U R T Y A R D .
B E V E R A G E S  M A Y  N O T  B E  C O N S U M E D  O N  T H E  P U B L I C  S I D E W A L K  O U T S I D E  O F  T H E  V E N U E  A S  I T  I S
I N  V I O L A T I O N  O F  N O R T H  C A R O L I N A  S T A T E  L A W .

B Y O B :  I N  O R D E R  F O R  I N D I V I D U A L S  T O  S E R V E  M A L T  B E V E R A G E S  E X C E E D I N G  1 5 %  A B V  A N D / O R
F O R T I F I E D  W I N E  E X C E E D I N G  1 6 %  A B V  A N D / O R  A N Y  L I Q U O R ,  C L I E N T  I S  R E Q U I R E D  T O  P U R C H A S E
A  $ 5 0  N C  L I M I T E D  S P E C I A L  O C C A S I O N  P E R M I T  F R O M  T H E  S T A T E :                                           
H T T P S : / / A B C . N C . G O V / P E R M I T / Q U A L I F I C A T I O N L S O /
N O R T H  C A R O L I N A  A B C - L I M I T E D  S P E C I A L  O C C A S I O N  P E R M I T  A  L I M I T E D  S P E C I A L  O C C A S I O N
P E R M I T  A U T H O R I Z E S  T H E  P E R M I T T E E  T O  B R I N G  F O R T I F I E D  W I N E  A N D  S P I R I T U O U S  L I Q U O R  O N T O
T H E  P R E M I S E S  O F  A  B U S I N E S S ,  W I T H  T H E  P E R M I S S I O N  O F  T H E  O W N E R  O F  T H A T  P R O P E R T Y ,  A N D
T O  S E R V E  T H O S E  A L C O H O L I C  B E V E R A G E S  T O  T H E  P E R M I T T E E ’ S  G U E S T S  A T  A  R E C E P T I O N ,
W E D D I N G ,  P A R T Y ,  O R  O T H E R  S P E C I A L  O C C A S I O N  B E I N G  H E L D  T H E R E .  T H E  P E R M I T  M A Y  B E
I S S U E D  T O  A N Y  I N D I V I D U A L  O T H E R  T H A N  T H E  O W N E R  O R  P O S S E S S O R  O F  T H E  P R E M I S E S .  A N
A P P L I C A N T  F O R  A  L I M I T E D  S P E C I A L  O C C A S I O N  P E R M I T  S H A L L  H A V E  T H E  W R I T T E N  P E R M I S S I O N
O F  T H E  O W N E R  O R  P O S S E S S O R  O F  T H E  P R O P E R T Y  O N  W H I C H  T H E  S P E C I A L  O C C A S I O N  I S  T O  B E
H E L D .  C O M P L E T E  A N  A P P L I C A T I O N  F O R  L I M I T E D  S P E C I A L  O C C A S I O N  P E R M I T  A N D  S U B M I T  W I T H
T H E  $ 5 0  F E E .  

Details
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Frequently Asked Questions
●  W H E R E  C A N  M Y  G U E S T S  P A R K ?  D O  Y O U  H A V E  A  P A R K I N G  L O T ?  
○  S T A T I O N  N O .  2  D O E S  N O T  H A V E  I T S  O W N  P A R K I N G  L O T .  A L L  O F  T H E  S T R E E T  P A R K I N G  I N  T H E  B L O C K S  S U R R O U N D I N G  T H E  S T A T I O N

O F F E R  F R E E  P A R K I N G  W I T H  N O  M E T E R S  O R  T R I C K Y  S I G N S  T O  R E A D .  A L S O ,  T H E  P A R K I N G  L O T  A C R O S S  T H E  S T R E E T  I S  A V A I L A B L E  T O

S T A T I O N  G U E S T S  A F T E R  4 P M ;  A N Y T I M E  O N  S U N D A Y S .  H O W E V E R ,  B E I N G  A  D O W N T O W N  L O C A T I O N ,  W E  R E C O M M E N D  Y O U R  G U E S T S  W H O

D R I N K  A L C O H O L  T O  C A R P O O L  W I T H  A  D E S I G N A T E D  D R I V E R  O R  U S E  C A R  S E R V I C E S  L I K E  U B E R .  

●  C A N  I  H I R E  A  D J ,  B A N D ,  O R  H A V E  A M P L I F I E D  M U S I C  F O R  M Y  E V E N T ?  

○  A L L  A M P L I F I E D  M U S I C  I S  A L L O W E D  I N D O O R S  U N T I L  1 1 P M .  W I L M I N G T O N  H A S  R E S T R I C T I O N S  O F  7 5  D E C I B E L S  A T  N I G H T .  W E  H A V E  A N

A M P / R E C E I V E R  W I T H  S P E A K E R S  I N S I D E  T H E  V E N U E  A N D  I N  T H E  C O U R T Y A R D  A L O N G  W I T H  A  M I C R O P H O N E .  A L L  M U S I C  M U S T  E N D  B Y  1 1 P M .  

●  C A N  I  U S E  T H E  S T A T I O N  N O .  2 ’ S  C H A I R S  O U T S I D E  I N  T H E  G A R D E N ?  
○  O U R  C H I A V A R I  C H A I R S  A R E  F O R  I N S I D E  O R  O U T S I D E  U S E .  T H E  G A R D E N  C O U R T Y A R D  G R O U N D S  A R E  F L A G S T O N E  P A V E R S .  P L E A S E  N O T E

T H A T  I F  I T  R A I N S ,  T H E  C H A I R S  M U S T  B E  M O V E D  I N D O O R S .  

●  W H A T  S H O U L D  I  E X P E C T  F R O M  M Y  O N S I T E  F A C I L I T I E S  P E R S O N ?  
○  Y O U R  S T A T I O N  N O .  2  O N S I T E  F A C I L I T I E S  S T A F F  W I L L  U N L O C K  T H E  B U I L D I N G ,  G R E E T  Y O U  A N D  Y O U R  V E N D O R S ,  A N S W E R  A N Y  S T A T I O N

N O .  2  Q U E S T I O N S  T H A T  Y O U  M A Y  H A V E  A N D  M A I N T A I N  T H E  C L E A N L I N E S S  O F  T H E  G R O U N D S  A N D  B U I L D I N G .  T H E Y  A R E  A L S O  P R E P A R E D

T O  R E S P O N D  I N  T H E  E V E N T  O F  A N  E M E R G E N C Y .  R I N G  D O O R B E L L S  W I T H  C A M E R A S  A R E  I N  S E V E R A L  L O C A T I O N S  F O R  Y O U R  C O N V E N I E N C E

I F  Y O U  N E E D  H E L P .  

●  F O R  M Y  W E D D I N G ,  W H A T  I S  M Y  P R O F E S S I O N A L  D A Y - O F  C O O R D I N A T O R  R E S P O N S I B L E  F O R ?  
○  Y O U R  P R O F E S S I O N A L  D A Y - O F  C O O R D I N A T O R  W I L L  B E  R E S P O N S I B L E  F O R  H E L P I N G  Y O U  C R E A T E  Y O U R  T I M E L I N E ,  S C H E D U L E ,  A N D

F L O O R  P L A N .  T H E Y  W I L L  C O O R D I N A T E  Y O U R  V E N D O R S ,  A N D  C O N T R A C T S ,  C O O R D I N A T E  Y O U R  R E H E A R S A L ,  C E R E M O N Y ,  A N D  R E C E P T I O N .

T H E Y  W I L L  A L S O  B E  I N  C H A R G E  O F  S E T U P  A N D  B R E A K D O W N / C L E A N U P  A S  W E L L  A S  H A N D L E  A N Y  “ F L I P S . ”  W E  D O  N O T  O F F E R  D A Y - O F

C O O R D I N A T I N G  O R  W E D D I N G  P L A N N I N G  S E R V I C E S .  W E  C A N ,  H O W E V E R ,  R E C O M M E N D  E X C E L L E N T  D A Y - O F S / P L A N N E R S .  

●  D O  I  N E E D  A  D A Y - O F  C O O R D I N A T O R  F O R  M Y  E V E N T ?  
○  F O R  W E D D I N G  C E R E M O N I E S  A N D  R E C E P T I O N S  S T A T I O N  N O .  2  R E Q U I R E S  Y O U  T O  H A V E  A  P R O F E S S I O N A L  D A Y - O F  C O O R D I N A T O R .  F O R

N O N - W E D D I N G  E V E N T S  W E  D O  N O T  R E Q U I R E  A  P R O F E S S I O N A L  D A Y - O F  C O O R D I N A T O R ,  H O W E V E R  W E  D O  R E Q U I R E  T H A T  Y O U  H A V E  A

P O I N T  P E R S O N  F O R  S E T U P  A N D  B R E A K D O W N / C L E A N U P .  Y O U R  C O O R D I N A T O R  O R  P O I N T  P E R S O N  M U S T  A L S O  C L E A N  U P ,  G A T H E R  A L L

R E N T A L S  T O G E T H E R ,  A N D  R E M O V E  A L L  D É C O R  A N D  “ C O M M A N D ”  S T I C K E R S  B E F O R E  L E A V I N G .  T H E Y  M U S T  S T A Y  U N T I L  L O C K  U P .  

●  I S  T H E  S T A T I O N  V E N U E  A N D  F I R E H O U S E  S U I T E  P E T  F R I E N D L Y ?  
○  A B S O L U T E L Y !  P L E A S E  L E A S H  Y O U R  P E T  O U T D O O R S  A N D  P I C K  U P  T H E  P O O P  W H E N  W A L K I N G  Y O U R  P O O C H !  W E  A L S O  A S K  T H A T  Y O U

K E E P  T H E M  O F F  T H E  F U R N I T U R E .  

●  C A T E R I N G  &  B A R  

○  W E  C A N  P R O V I D E  Y O U  W I T H  A  L I S T  O F  V E N D O R S  I F  N E E D E D .  A L C O H O L  M A Y  B E  O R D E R E D  A N D  D I S T R I B U T E D  T H R O U G H  S T A T I O N  N O .  2

A S  A N  A B C  L I C E N S E D  V E N U E .  B A R  P A C K A G E S  A R E  A V A I L A B L E .  Y O U  M A Y  B Y O B .  Y O U  M U S T  H I R E  O U R  B A R  S T A F F .  

●  C A N  I  B R I N G  I N  M Y  O W N  A L C O H O L  O R  K E G  F O R  M Y  E V E N T ?  
○  S T A T I O N  N O . 2  I S  A B C  L I C E N S E D  T O  P R O V I D E  Y O U R  B E E R  A N D  W I N E  T H R O U G H  O U R  B A R  P A C K A G E  W I T H  C O M P E T I T I V E  P R I C E S .  Y O U  M U S T

H I R E  O U R  B A R T E N D E R ( S )  I F  S E R V I N G  A L C O H O L .  I F  Y O U  P R E F E R  T O  B R I N G  Y O U R  O W N  A L C O H O L ,  S U C H  A S  L I Q U O R ,  B E E R  E X C E E D I N G  1 5 %

A B V ,  O R  W I N E  E X C E E D I N G  1 6 %  A B V ,  R E M E M B E R  T O  P U R C H A S E  A  P E R M I T  T O  S E R V E  A L C O H O L  F R O M  T H E  S T A T E ,

H T T P S : / / A B C . N C . G O V / P E R M I T / Q U A L I F I C A T I O N L S O / .  Y O U  M U S T  P U R C H A S E  S P E C I A L  E V E N T  L I A B I L I T Y  I N S U R A N C E  T O  P R O T E C T  Y O U R S E L F

F R O M  A N Y  I N C I D E N T S  O R  A C C I D E N T S  T H A T  M A Y  O C C U R  A S  A  R E S U L T  O F  A L C O H O L  C O N S U M P T I O N  W H I C H  Y O U  P R O V I D E D .  

●  C A N  I  M O V E  T H E  L O C A T I O N  O F  T H E  B A R ?  
○  N O .  O U R  B A R  I S  B E S T  L O C A T E D  I N  T H E  B A C K  I N  O R D E R  T O  G I V E  Y O U  M A X I M U M  S P A C E  F O R  S E T  U P .  A  S A T E L L I T E  B A R  C A N  B E

A R R A N G E D  F O R  T H E  C O U R T Y A R D  W I T H  A D D I T I O N A L  B A R  S T A F F .  

●  W H A T  I S  Y O U R  C A N C E L L A T I O N  P O L I C Y ?  

C A N C E L L A T I O N  P O L I C Y  
A .  A L L  C A N C E L L A T I O N S  M U S T  B E  I N  W R I T I N G .  

B .  C A N C E L L A T I O N S  M A D E  B Y  C L I E N T  W I T H I N  T H R E E  ( 3 )  D A Y S  O F  S I G N I N G  T H I S  R E N T A L  A G R E E M E N T :  A L L  M O N E Y  P A I D  I S

R E F U N D E D  L E S S  A  $ 1 0 0 . 0 0  A D M I N I S T R A T I V E  F E E .  

C .  C A N C E L L A T I O N S  M A D E  B Y  C L I E N T  M O R E  T H A N  3 0  D A Y S  P R I O R  T O  T H E  E V E N T :  5 0 %  O F  T H E  T O T A L  R E N T A L  F E E  I S

F O R F E I T E D  B Y  C L I E N T ,  M E A N I N G  N O N R E F U N D A B L E .  $ 1 5 0  O F  T H E  $ 2 5 0  A D M I N I S T R A T I V E  F E E / D A M A G E / S E C U R I T Y

D E P O S I T / C L E A N I N G  F E E  W I L L  B E  R E T U R N E D  T O  C L I E N T  W I T H  $ 1 0 0  H E L D  A S  A N  A D M I N I S T R A T I V E  F E E  F O R  O U R  T I M E  A N D

E F F O R T S .  

D .  C A N C E L L A T I O N S  M A D E  B Y  C L I E N T  L E S S  T H A N  3 0  D A Y S  P R I O R  T O  T H E  E V E N T :  T H E  E N T I R E  R E N T A L  F E E  I S  F O R F E I T E D  B Y

C L I E N T ,  M E A N I N G  A L L  P A Y M E N T S  M A D E  A R E  N O N R E F U N D A B L E ,  A S  W E L L  A S  T H E  $ 2 5 0  A D M I N I S T R A T I V E

F E E / D A M A G E / S E C U R I T Y  D E P O S I T / C L E A N I N G  F E E .

E .  S T A T I O N  N O .  2  M A Y  C A N C E L  C L I E N T ’ S  E V E N T  D U E  T O  F E D E R A L  O R  N O R T H  C A R O L I N A  S T A T E  O F  E M E R G E N C Y  S U C H  A S

H U R R I C A N E S ,  E M E R G E N C Y  C O N D I T I O N S ,  P A N D E M I C  R E G U L A T I O N S ,  O R  E V E N T S  B E Y O N D  T H E  C O N T R O L  O F  S T A T I O N  N O  2 .

I N  C A S E  O F  C A N C E L L A T I O N  I N I T I A T E D  B Y  T H E  S T A T I O N  N O .  2 ,  A L L  R E N T A L  A N D  D E P O S I T  M O N I E S  W I L L  B E  R E F U N D E D

M I N U S  $ 1 0 0  F E E  F O R  A D M I N I S T R A T I V E  T I M E  A N D  E F F O R T .  

F .  I F  T H E  G O V E R N O R  O F  N C  I M P L E M E N T S  R E S T R I C T I O N S  T H A T  R E D U C E  S T A T I O N  N O .  2  M A X I M U M  C A P A C I T Y  A F F E C T I N G

C L I E N T ’ S  G U E S T S  C O U N T ,  B U T  D O E S  N O T  C L O S E  D O W N  S T A T I O N  N O .  2 ,  C L I E N T  M A Y  C H O O S E  T O  R E S C H E D U L E  W I T H I N  1 2

M O N T H S  O F  E V E N T  D A T E .  

G .  I N  T H E  E V E N T  T H A T  C L I E N T  M U S T  R E S C H E D U L E  T H E  E V E N T  D A T E ,  I T  M U S T  B E  W I T H I N  O N E  C A L E N D A R  Y E A R  O F  T H E

I N I T I A L  C O N T R A C T E D  E V E N T  D A T E .  R E S C H E D U L I N G  M U S T  B E  M A D E  N O  L A T E R  T H A N  1 2 0  D A Y S  P R I O R  T O  T H E  I N I T I A L

S C H E D U L E D  E V E N T  D A T E .  A N Y  C A N C E L L A T I O N  M A D E  A F T E R  R E S C H E D U L I N G  T H E  E V E N T  D A T E  W I L L  R E S U L T  I N F O R F E I T U R E

O F  A N Y  P A Y M E N T S  M A D E .  T H E R E  I S  A  $ 1 0 0  A D M I N I S T R A T I V E  R E S C H E D U L E  F E E .  P R I C E  O F  R E N T A L  F E E  I S  S U B J E C T  T O  A N Y

I N C R E A S E  I N  R E N T A L  F E E S  F O R  T H E  R E S C H E D U L E D  D A T E .  T H E  R E Q U E S T  F O R  R E S C H E D U L I N G  M U S T  B E  I N  W R I T I N G .  T H E

D I F F E R E N C E  I N  R E N T A L  F E E S  M U S T  B E  P A I D  W I T H  T H E  A D M I N I S T R A T I V E  F E E  B E F O R E  F I N A L  C H A N G E S .  A D D E N D U M  M U S T  B E

S I G N E D  B Y  T H E  C L I E N T  T O  B E  V A L I D .  
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P L E A S E  R E A D  T H E  F O L L O W I N G  C A R E F U L L Y :

 1 .  T E R M S  A N D  C O N D I T I O N S :  
A .  U S E  O F  P R E M I S E S  A N D  G R O U N D S :  F A C I L I T Y  A N D  G R O U N D S  A R E  O N L Y  T O  B E  U S E D  F O R  S T A T E D  P U R P O S E ( S ) .

T H E  V E N U E  I N C L U D I N G  T H E  G R O U N D S  A R E  F O R  Y O U R  U S E  O N L Y .  

B .  S E T  U P  A N D  B R E A K D O W N :  T I M E S  M U S T  F A L L  W I T H I N  T H E  T O T A L  R E N T A L  T I M E  P E R I O D .  T H E  C L I E N T  M U S T  H A V E

A  D A Y - O F  C O O R D I N A T O R  O R  P L A N N E R .  I T  I S  T H E  R E S P O N S I B I L I T Y  O F  T H E  C L I E N T ’ S  C O O R D I N A T O R  T O  M O V E

E Q U I P M E N T ,  T A B L E S ,  A N D  C H A I R S  W I T H I N  T H E  F A C I L I T Y  O R  O N  T H E  G R O U N D S  B E F O R E ,  D U R I N G ,  A N D  A F T E R  T H E

E V E N T .  R E N T A L  D E L I V E R I E S  T O  T H E  V E N U E  O C C U R  N O  E A R L I E R  T H A N  1 0 : 0 0  A M  U N L E S S  O T H E R W I S E  A G R E E D

U P O N  B Y  S T A T I O N  N O .  2 .  

C .  A N Y  C L I E N T  R E N T I N G  T H E  V E N U E  T H E  F O L L O W I N G  D A Y  M U S T  H A V E  A C C E S S  F R O M  1 0 A M - 1 1 A M  P R I O R  T O  Y O U R

S T A R T  T I M E .  

D .  A L L  E V E N T  A C T I V I T I E S  M U S T  E N D  B Y  1 1 : 0 0  P . M .  E V E N T  M U S T  E N D  N O  L A T E R  T H A N  1 1 : 0 0 P M  A N D  A L L  P E R S O N A L

I T E M S  R E M O V E D  B Y  M I D N I G H T .  I T  I S  R E C O M M E N D E D  T H A T  A T  L E A S T  1  H O U R  B E  A L L O W E D  F O R  E V E N T

B R E A K D O W N  A N D  C L E A N  U P  A F T E R  E V E N T  E N D S .  S T A T I O N  N O .  2  R E P R E S E N T A T I V E  M A Y  R E M A I N  O N S I T E  F O R  T H E

D U R A T I O N  O F  Y O U R  E V E N T  A N D  B R E A K D O W N .  I N S P E C T I O N  B E G I N S  A T  M I D N I G H T .  I N  T H E  E V E N T  T H E  O N S I T E

R E P R E S E N T A T I V E  M U S T  R E M A I N  A F T E R  M I D N I G H T ,  C L I E N T  A G R E E S  T O  B E  C H A R G E D  $ 6 0  P E R  H O U R  T O  T H E  C R E D I T

C A R D  O N  F I L E .  

E .  S M O K I N G  I S  P R O H I B I T E D  I N  T H E  F A C I L I T Y  A N D  I N  T H E  C O U R T Y A R D  W I T H I N  1 0  F E E T  O F  A L L  E N T R A N C E S ,  E X I T S ,

W I N D O W S  A N D  A I R  T A K E  V E N T S .  

F .  N O  R I C E ,  B I R D  S E E D ,  C O N F E T T I ,  F O I L  “ C O I N S , ”  O R  G L I T T E R  I S  A L L O W E D  I N S I D E  O R  O U T S I D E  T H E  F A C I L I T Y .

O N L Y  S O A P  B U B B L E S  A N D  L O O S E  R O S E  P E T A L S  A R E  P E R M I T T E D .  S P A R K L E R S  A R E  A C C E P T E D  O U T S I D E  T H E  V E N U E .  

G .  W E  A R E  A  P E T - F R I E N D L Y  V E N U E .  W I T H  T H A T  C O M E S  Y O U R  R E S P O N S I B I L I T Y  T O  C L E A N  U P  B E H I N D  Y O U R  P E T .

C I T Y  C O D E  R E Q U I R E S  A N I M A L S  O U T S I D E  O N  T H E  G R O U N D S  T O  B E  L E A S H E D .  

H .  C A N D L E S  M U S T  B E  I N  H O L D E R S  T H A T  P R E V E N T  W A X  F R O M  D R I P P I N G  O N  S U R F A C E S .  

I .  D J S / B A N D S / M U S I C I A N S :  P L E A S E  R E S P E C T  T H A T  S T A T I O N  N O .  2  I S  L O C A T E D  I N  A  M I X E D - U S E  C O M M U N I T Y .

C O N T I N U E D  U S E  D E P E N D S  U P O N  T H E  G O O D  W I L L  O F  O U R  N E I G H B O R S .  L O U D  M U S I C  O R  N O I S E  O V E R  7 5  D E C I B E L S

W I L L  J E O P A R D I Z E  O U R  R E L A T I O N S H I P  W I T H  T H E  C O M M U N I T Y .  D J S / B A N D S /  M U S I C I A N S  T H A T  A B U S E  O U R  U S A G E

R U L E S  W I L L  N O T  B E  A L L O W E D  B A C K .  A M P L I F I E D  M U S I C  M U S T  E N D  B Y  1 1 P M .  

J .  C H I L D R E N  M U S T  A L W A Y S  B E  S U P E R V I S E D .  

K .  I F  T E N T S  A R E  U S E D ,  O N L Y  A P P R O V E D  R E N T A L  C O M P A N I E S  A R E  P E R M I T T E D  T O  I N S T A L L  A  T E N T .  

L .  O N - S I T E  S T A F F  M A Y  M O N I T O R  E V E N T  A C T I V I T I E S  A N D  H A V E  T H E  A U T H O R I T Y  T O  E N F O R C E  C O N T R A C T  R U L E S .

S T A F F  C A N  T E R M I N A T E  R E N T A L  I F  R E N T E R  D O E S  N O T  H O N O R  C O N T R A C T  O R  L O C A L  L A W .  

M .  S T A T I O N  N O .  2  A N D  T H E  U P S T A I R S  O V E R N I G H T  A C C O M M O D A T I O N S ,  T H E  F I R E H O U S E  S U I T E ,  W I L L  N O T  B E  H E L D

R E S P O N S I B L E  F O R  I T E M S  L O S T  O R  M I S S I N G  D U R I N G  T H E  E V E N T  T H A T  H A V E  N O T  B E E N  R E M O V E D  O R  S E C U R E D .  

N .  C A T E R I N G :  C A T E R I N G  S T A F F  I S  R E Q U I R E D  T O  R E M A I N  O N  P R E M I S E S  F O R  T H E  D U R A T I O N  O F  T H E  E V E N T .  A L L

C A T E R I N G  R E L A T E D  R E N T A L S  S H A L L  B E  R E M O V E D  F R O M  T H E  I N T E R I O R  O F  T H E  P R E M I S E  A T  T H E  E N D  O F  T H E

E V E N T .  C A T E R I N G  S T A F F  I S  E X P E C T E D  T O  C L E A R  P L A T E ,  G L A S S W A R E ,  A N D  T R A S H  F O R  T H E  D U R A T I O N  O F  T H E

E V E N T .  A L L  T R A S H  M U S T  B E  R E M O V E D  A N D  P L A C E D  I N  A P P R O P R I A T E  R E C E P T A C L E S  A T  T H E  E N D  O F  T H E  E V E N T .

U P S T A I R S  K I T C H E N ,  I F  U S E D  A S  A  S T A G I N G  A R E A  O R  C A T E R I N G  K I T C H E N ,  S H O U L D  B E  C L E A R E D  A N D  C L E A N E D  A T

T H E  E N D  O F  T H E  E V E N I N G .  

O .  C L I E N T  A G R E E S  T O  S T A T I O N  N O .  2 ’ S  R I G H T  T O  T A K E  A N D  S H A R E  P H O T O S ,  V I D E O S ,  A N D  D I G I T A L  R E C O R D I N G S

O F  T H E  E V E N T  F O R  A D V E R T I S I N G  P U R P O S E S  A N D  S O C I A L  M E D I A  U S E .  2 .  

S E T - U P  A N D  B R E A K D O W N  
A .  D E L I V E R I E S  M U S T  B E  M A D E  T H E  D A Y  O F  Y O U R  E V E N T  B E T W E E N  1 0 A M - 1 1 A M .  A L L  R E N T A L  E Q U I P M E N T  M U S T  B E

R E M O V E D  F R O M  T H E  P R E M I S E S  N O  L A T E R  T H A N  1 0 : 0 0  A M  T H E  F O L L O W I N G  M O R N I N G  U N L E S S  O T H E R W I S E

A G R E E D  U P O N  B Y  S T A T I O N  N O .  2 .  

B .  D O  N O T  U S E  N A I L S ,  T A C K S ,  O R  S T A P L E S  I N  T H E  W A L L S / W O O D W O R K .  I F  T A P E  I S  U S E D ,  I T  M U S T  B E  P A I N T E R ’ S

T A P E .  C O M M A N D  R E M O V A B L E  S T R I P S  A R E  A L L O W E D .  A L L  D E C O R A T I O N S ,  S T R I P S ,  A N D  T A P E  M U S T  B E  R E M O V E D

A F T E R  E V E N T  B E F O R E  M I D N I G H T .  

C .  A L L  T R A S H  A N D  R E C Y C L A B L E S  M U S T  B E  R E M O V E D  F R O M  T H E  V E N U E  A N D  P L A C E D  I N  T R A S H  A N D  R E C Y C L I N G

B I N S  O U T S I D E .  

D .  E V E N T  T R A S H  O N  T H E  G R O U N D S ,  S I D E W A L K S ,  A N D  S T R E E T  ( I N C L U D I N G  C I G A R E T T E  B U T T S )  M U S T  A L S O  B E

R E M O V E D  F R O M  S I T E  A N D  T A K E N  T O  T H E  D E S I G N A T E D  T R A S H  O R  R E C Y C L I N G  B I N S .  I F  S I G N S  W E R E  P L A C E D  I N

N E I G H B O R H O O D ,  T H E Y  M U S T  A L S O  B E  R E M O V E D .  R O S E  P E T A L S  A R E  T O  B E  R A K E D  U P .  F A I L U R E  T O  D O  S O  W I L L

R E S U L T  I N  A N  H O U R L Y  F E E  O F  $ 6 0 / H O U R  C H A R G E D  T O  T H E  C R E D I T  C A R D  O N  F I L E  F O R  E X T R A N E O U S  C L E A N  U P .
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F .  D A Y - O F  C O O R D I N A T O R  ( O R  P O I N T  O F  C O N T A C T  F O R  P A R T I E S )  W I L L  H A V E  T A B L E S  A N D  C H A I R S  W I P E D  D O W N .

C H A I R S  A R E  T O  B E  S T A C K E D  S I X  H I G H  A G A I N S T  T H E  I N S I D E  W A L L  B E F O R E  L E A V I N G .  L E A V E  T A B L E S  I N S I D E  T H E
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